Building and Grounds
Maintenance Checklist

Name: 1homas Richardson

School: Canton Intermediate School .
Room or Area:  SUPPly Room Date Completed: 05/14/2024

Signature: Themaa fochardeon

Instructions
1. Read the JAQ 1. BUILDING MAINTENANCE SUPPLIES
Backgrounder and ) i ) Yes No N/A
the Background la. Developed appropriate procedures and stocked supplies for spill control ..... 4 0O Q
Information for 1b. Reviewed supply [aDels ..ot M Q
| this checklist. lc. Ensured that air from chemical and trash storage areas vents to
ENE OULAOOTS ... ettt nes M Q4 Q
2. Keep the . ..
| Background 1d. Store(.i chemical products and supplics in scaled, clearly labeled
Information and CONEAIMETS ..eneueeiiimiiinisieieeieeasessbemeseereesaeesebeeas R V. ;I ;l
make a copy of le. Researched and selected the safest products available...........coocvcvireeedd - 0 O
the checklist for 1. Ensured that supplies are being used according to manufacturers’
future reference. ITISTIUCHIOMNS ooiiuiiuititcucuireueteresess s s s e sss s s asesesessresebebesetststetebenenseenensntetessansnans b O Q
3. Complete the lg. Epsured that chemi'cals, chemical-conta,ir}ing wastes, and containers are
: Checklist. d1spo§ed of according to manufacturers x.nstructlons ....... e ¥ O Q
| Th. Substituted less- or non-hazardous materials (where possible) .........cccvenens a4 QO Q
| » Check the “yes,” li. Scheduled work involving odorous or hazardous chemicals for periods
“no,” or when the 5chool 1S UNOCCUPIED -.ueevoeeieeiie e eaennas 4 QO Q
“not applicable” 1j. Ventilated affected areas during and after the usc of odorous or
box beside each hazardous chemicals ......ccoooeee.., e bt bt bR R bbb R R kR b ettt s s erant et etan b ¥ 0O Q
item. (A “no”
furthor attemtiony | 2. GROUNDS MAINTENANCE SUPPLIES
« Make comments I 2a. Stored grounds maintenance supplies in appropriate area(s).........c..ceeevevennnes b O Q0
in the “Notes” 2b. Ensured that supplies are used and stored according to manufacturers’
section as TNSITUCLIONS Liviiviivmmsamsmas i i s sveirssionssirresmee & O
necessary. 2c. Established and followed procedures to minimize exposure to fumes
4. Return the checklist frorr'1 SUPPIES oo e et ¥ O QA
portion of this 2d. Reviewed and followed manufacturers’ guidelines for maintenance............... M QO Q
document to the 2c. Replaced portable gas cans with low-cmission cans.........ooooircecccricecceeeica ¥ O Q
|IAQ Coordinator. . 2f. Stored chemical products and supplies in sealed, clearly-labeled
CONEAITICTS «.cvvuvoersenn . rsssasisis et s s T e A e e e ee s ¥ O Q
2g. Ensured that chemicals, chemical-containing wastes, and containers are
disposed of according to manufacturers’ instructions........... TSR anneaeneres K QO Q
3. DUST CONTROL
3a. TInstalled and maintained barrier mats fOr entrances .......cooceevrveeereeceeeereeeeenns M Q Q
3b. Used high efficiency vacuum bags ..ot oo bq Q Q
3c. Usecd proper dusting teChniques .....ucceviveeceeciieceeceeece et ¥ O Aa
3d. Wrapped feather dusters with a dust cloth .......ooocoooiiiiiiiiiicie b 1 1
3e. Cleaned air return grilles and air supply Vents .......cccooeiieveeseeceeeeees e ba O Q4



4, FLOOR CLEANING Yes No N/A
4a. Established and followed schedule for vacuuming and mopping floors......... M 4 Q
4b. Cleaned spills on floors promptly (a5 NECESSATY) ...cvevvrreveiivrirerrsivieireeinsreenns v O Q
4c. Performed restorative maintenance (as NECESSATY) .ooviviveiniireeiriusininnrareiseionns 4 Q4 Q
5. DRAIN TRAPS
5a. Poured water down floor drains once per week (about 1 quart of water) ....... b4 Qa Q4
5b. Ran water in sinks at least once per week (about 2 cups of water) ................. ¥ 4d Q
5c. Flushed toilets once each week (if not used regularly) ........ccccoevvververicrncrennnns 4 QO Q4
6. MOISTURE, LEAKS, AND SPILLS
6a. Checked for MOIAY 0AOTS ..evrrirecreeeicieeee s smeesees e emsesseaanas M4 O Q
6b. [nspected ceiling tiles, floors, and walls for leaks or discoloration (may

indicate periodic 18aKs) .....cccoiirereee e M O Q4
6c. Checked areas where moisture is commonly generated (e.g., kitchens,

locker rooms, and bathrooms) ........ccoeuieuiieieeieeiiieee e b Qa Q
6d. Checked that windows, windowsills, and window frames arc free of

COTIAETISALE .....v ittt teeera ettt res e se e se e s bt sn e n s et ses s s s eaesens M Qa Q
6e. Checked that indoor surfaces of exterior walls and cold water pipes are

free OF CONMAENSALE . ....evieiiiriir e st esaneae M 4 Ud
6f. Ensured the following areas are free from signs of leaks and water damage:

Indoor areas near known roof or wall leaks ..o Q0 Q4

Walls around leaky or broken Windows ......c.coovoviiimecroseeeeerer e ba O Qa

Floors and ceilings under plumbing ............ccevemereeerecireeieeees s b O Q

Duct intcriors near humidifiers, cooling coils, and outdoor air intakes ......... M4 QO Q
7. COMBUSTION APPLIANCES
7a. Checked for odors from combustion appliances .............o.cceeeeereevivirseeennnns 4 O Q
7b. Checked appliances for backdrafting (using chemical smoke)....................... a d Qo
7c. Inspected exhaust components for leaks, disconnections, or deterioration....sd QO Q
7d. Inspected flue components for corrosion and SO0t ...........ceeeveveeeveeererirennns b4 Q Q
8. PEST CONTROL
8a. Completed the Integrated Pest Management CReCKIISt .........ocooveveeeveererrrennns 4 QO Q
NOTES



Waste Management Checklist

Name: 1homas Richardson

School: Canton Intermediate School
Room or Area: _ENtiIre Building Date Completed: 05/14/2024

Signature. 7 AoImaa ikbartoon
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1. WASTE MANAGEMENT

Instructions Yes No N/A
la. Ensured that waste containers are appropriate for use (for example,
1. RBeai t:]e IAdO d food waste containers should have 1ids) ......oceveciviiiviciciccivcccciieee. @ Q0 QA
| thaeCBgac?(Lgl;rr,oS;gn 1b. Ensured that wastc containers are lned .....oo.oerveeieeieerivensicesieee e eeaeees b 4 a
| Information for lc. Ensured that waste from art, science, vocational classes, etc., are
this checklist. handled SEPArAtElY .....cooviccrieie et s s s .4 0O Q0
1d. Labeled recycling bins clearly ....ooooeoieeiceiieciiiiieieicise et 4 U4 Q
2. Eee[lz the d le. Ensured number of bins and dumpsters is adequate.......c.ccoeeeeerecnienrnieiinan, b Q Q
Inigrggt?gn and 1f. Ensured appropriate location of dumpsters (i.e., away from air intakes,
make a copy of doors, and operable windows in relation to prevailing winds) .........ooeeeudd Q0 Q4
the checklist for lg. Ensured waste containers are emptied regularly .......ccocovvrviicccciiccceee. @ Q@ 0
future reference. lh. Ensured appropriate waste removal schedule .........cooeeeeeriieecisiniisennens e Q0 QA
3. C lete th li. Ensured waste is stored in a well-ventilated T00m ......ocvoveveiieinemreeee e, M Q4 0
’ Cz?c?(l?s’? e 1j. Ensured any exhaust fans in the room are operating properly ......cc.ccviviennenns b O Q
) 1k. Checked waste storage areas for odors, contaminants, or signs of vermin.....dd O Q

* Check the “yes,”
“no,” or
“not applicable”
box beside each
item. (A “no” NOTES
response
requires further
attention.)

- Make comments
| in the “Notes”

| section as
necessary.

4. Return the checklist
portion of this
document to the
IAQ Coordinator.




Ventilation Checklist

Name: Mhardson ‘
School: Canton Intermediate School
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Unit Ventilator/AHU No: Entire Building
Room or Arca: NI Building Date Completed: 5/16/2024

Thomae Bihardaon |

Signature:
Instructions _
1. Read the IAQ
Backgrounder and 1. OUTDOOR AIR INTAKES
the Background i o
Information for la. Marked locaFlons of all outdoor air intakes on a small floor plan (for Yes No N/A
this checklist. example, a fire escape floor Plan) ..o esviererieese e ee e 4a QO Q
Ib. Ensurcd that the ventilation system was on and opcrating in “occupied”
2. Keep the TNOAE sy summmpssnsons ssinuansss mpsasssm s e A S O oo T SRR S b4 O Q
Background
Information and
make a copy of ACTIVITY 1: OBSTRUC.T.[ONS . .
this checklist for Tc. Ensured that outdoor air intakes are clear of obstructions, debris, clogs,
each ventilation OTCOVRTS Ly wnsimrnrsisrdnnssisammmmemnmanaacdd - O Q4
unit in your school, 1d. Installed corrective devices as necessary (e.g., if snowdrifts or leaves
as well as a frequently block an intake) ....coovviveiiioeiiiiiiiiiiiciiie e A A QO
copy for future
reference. ACTIVITY 2: POLLUTANT SOURCES
3. Complete the le. Checked grounq-le.vel intakes for pollutant sources (dumpsters, loading
Checklist. docks, and bus-idling areas) ........cccivvceeriieereiieeeeeecieeri e e 4 O Q
" Y 1f. Checked rooftop intakes for pollutant sources (plumbing vents; kitchen,
‘ S’hecf,k the “yes, toilet, or laboratory exhaust fans; puddles; and mist from
no, or airT-conditioning COOLING LOWETS) .o.viuriuiiee e eeraeeeieesims it et b 4 QA
“not applicable” . :
box besid h lg. Resolved any problems with pollutant sources located near outdoor air
DoX ESIU © e,?c intakes (e.g., relocated dumpster or extended exhaust pipe) ....ccoccevvecrienennnes g QO a
item. (A “no
response
requires further ACTIVITY 3: AIRFLOW
attention.) lh. Obtained chemical smoke (or a small piece of tissue paper or light plastic)..dd QO O
. Make comments li. Confirmed that outdoor air is entering the intake appropriately ..........cccceu..... M 4 Q0
in the “Notes”
i section as 2. SYSTEM CLEANLINESS
necessary. ACTIVITY 4: AIR FILTERS
4. Return the checklist 2a. Replaced filters per maintenance schedule ...........coveveceereeveieesresri e, 4 a a
portion of this 2b. Shut off ventilation system fans while replacing filters (prevents dirt from
document to the BlOWINg dOWISIIEAIM) ....veiiiiei ettt et e e eae s 4 Qa Q
~ lAQ Coordinator. 2c. Vacuumed filter areas before installing new filters .........ocovciooiiveesoeuscssenennns 4 QO Q0O
| I —— 2d. Confirmed proper fit of filters to prevent air from bypassing (flowing
around) the AT FTIeT ..o 4 4a u
2e. Confirmed proper installation of filters (correct direction for airflow).......... b4 Q0 Qa



2. SYSTEM CLEANLINESS {continued)
ACTIVITY 5: DRAIN PANS

2f. Ensurcd that drain pans slant toward the drain (to prevent watcr from Yes No N/A
accumMUating) soamasmsimm i e s i TR S s ¥ g a

2g. Cleaned drain PANS .......ccoiireeireireee et s ras s esn s st enne e 4 a Q

2h. Checked drain pans for mold and mildew .....c..c.occeieiinni i 4 Q4 0

ACTIVITY 6: COILS

2i. Ensured that heating and cooling coils are clean .........co.oovveciereeecrcreennn. ¥ Q Q

ACTIVITY 7: AIR-HANDLING UNITS, UNIT VENTILATORS

2j. Ensured that the interior of air-handling unit(s) or unit ventilator
(air-mixing chamber and fan blades) is clean ..o Q0 Q4
2k. Ensured that ducts are clean

ACTIVITY 8: MECHANICAL ROOMS
2l.  Checked mechanical room for unsanitary conditions, leaks, and spills ......... ¥ 4 Qa
2m. Ensured that mechanical rooms and air-mixing chambers are free of trash,

chemical products, and SUPPHES .oooocviiiieii i b4 u Qa
3. CONTROLS FOR OUTDOOR AIR SUPPLY
3a. Ensured that air dampers are at least partially open (minimum position) ...... 4 0O Q
3b. Ensured that minimum position provides adequate outdoor air

FOT OCCUPANES ..eviiiiiviiieisiiriecee et s tessssesnesenssmsnssemnnenmreeneee O
ACTIVITY 9: CONTROLS INFORMATION
3c. Obtained and reviewed all design inside/outside temperature and humidity

requirements, controls specifications, as-built mechanical drawings,

and controls operations manuals (often uniquely designed) ......ccoooeeere. . 0 O
ACTIVITY 10: CLOCKS, TIMERS, SWITCHES
3d. Turned summer-winter switches to the correct position ................................. 4 Qa A
3e. Set time clocks appropriately ......ooiierieiveiiriie e ceeseee s seseeseeseeseseeeenes ¥ O Q
3f. Ensured that scttings fit the actual schedule of building usc (including

TGN/ WECKENA USE) wneeceenereriemeieereeieser s ieams st ssse s sns e bt eae b st sraber s ansnsnonas 4 O Q
ACTIVITY 11: CONTROL COMPONENTS
3g. Ensured appropriate system pressure by testing line pressure at both the

occupied (day) setting and the unoccupied (night) setting ....cccceveereiveeiicinn, a a
3h. Checked that the line dryer prevents moisture buildup .........occevvvvrvroricrvannenn,s b4 Qa Q
3i. Replaced control system filters at the compressor inlet based on the

compressor manufacturer’s recommendation (for example, when you

blow down the tank) .......c.cceeeeieeieiiieieiie et 0
3j. Set the line pressure at each thermostat and damper actuator at the proper

level (no leakage or ODSEIUCHONS) ..ovvereerreerierieseeresesreeserasssssnens e ieeerr e en 4 4 a

ACTIVITY 12: OUTDOOR AIR DAMPERS
3k. Ensured that the outdoor air damper is visible for inspection .........ccccverenne M O Q
31. Ensured that the recirculating relief and/or exhaust dampers are visible

TOT INSPECTION .eieieieiicetie ittt ettt ee et e e 4 4 Qa
3m. Ensured that air temperature in the indoor area(s) served by each
outdoor air damper is within the normal operating range ...........c.cccoceevvevennn 4 Qa d

NOTE: It is necessary to ensure that the damper is operating properly and within the normal



3p. Ifin heating mode, checked that the outdoor air damper goes to its

minimum position (without completely closing) when the room

thermostat is et t0 85°F ...oiiciiiiiiniiiiciciniiciccc e O O
3q. Ifin cooling mode, checked that the outdoor air damper goes to its minimum

position (without completely closing) when the room thermostat is set

B ' 3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

. 3n. Checked that the outdoor air damper fully closes within a few minutes Yes No N/A
g of shutting off appropriate air handler.........o.oeceveveieivieiecicceeeeee e 4 O Q
' 30. Checked that the outdoor air damper opens (at least partially with no delay)

4 when the air handler is turned on ............... [EEERCR RO v I B W

‘
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to 60°F and mixed air thermostat is set to 45°F ......ccooociiccviiciiccccce. @ Q0 Q
3r. Tfthe outdoor air damper does not move, confirmed the following items:
¢ The damper actuator links to the damper shaft, and any linkage set
SCTEWS OF DOILS A€ tIZHT 1oeiveseriiaeniereeeerecee e strsssi s reeesssessesesrsamsas e aeeeens 4 QO ud
»  Moving parts are free of impediments (e.g., rust, corrosion) .......ccc.cecunen. b a Q
» Electrical wire or pneumatic tubing connects to the damper actuator........ 4 Q Q
» The outside air thermostat(s) is functioning properly (e.g., in the right
location, calibrated correctly) ...coocioviiviiiicciisicsiiiiieesircsieeeeen . 0 QA
Proceed to Activities 13—16 if the damper seems to be operating properly.
ACTIVITY 13: FREEZE STATS
3s. Disconnected power to controls (for automatic resct only) to test continuity
ACTOSS LETTMITIALS L.viiiisiiieie it ce bbb e b s st eaaesssraene et e saeean g Q a
OR
3t. Confirmed (if applicable) that depressing the manual reset button (usually
red) trips the freeze stat (clicking sound indicates freeze stat was
trIPPed) sassmmssmmsinims s T T L s S sVl b O Q
3u. Assessed the feasibility of replacing all manual reset freeze-stats with
automatic reset freeze-stats ... M D

NOTE: HVAC systems with water coils need protection from the cold. The freeze-stat may
close the outdoor air damper and disconnect the supply air when tripped. The typical trip

range is 35°F to 42°F
ACTIVITY 14: MIXED ATR THERMOSTATS

3v. Ensured that the mixed air stat for heating mode is set no higher
AN O5OF .o s e binisns s G o PR A AR A S SN au a a4

3w. Ensured that the mixed air stat for cooling mode is set no lower
than the room thermostat SEtNG ...c....ooevreeierrrceieieeet e e e b O Q

ACTIVITY 15: ECONOMIZERS

3x. Confirmed proper economizer settings based on design specifications or
10CAL PIACLICES ..uvvuvveseiiierssenseasrmersseseeseiiereesesamnsssessensrasenssasenssessssnssmsenreenenrne @ 1

NOTE: The dry-bulb is typically set at 65°F or lower.

3y. Checked that sensor on the economizer is shielded from direct sunlight ....... 4 4O 0O
3z. Ensured that dampers operate properly (for outside air, return air,
exhaust/relief air, and recirculated air), per the design specifications............ ba Qa a

NOTE: Economizers use varying amounts of cool outdoor air to assist with the cooling
load of the room or rooms. There are two types of economizers, dry-bulb and enthalpy.
Drv-bulb economizers vary the amount of outdoor air based on outdoor temperature,

and enthalpy economizers vary the amount of outdoor air based on outdoor temperature
and humidity level.



3. CONTROLS FOR OUTDOOR AIR SUPPLY (continued)

ACTIVITY 16: FANS

3aa. Ensurcd that all fans (supply fans and associated rcturn or relief fans)
that move outside air indoors continuously operate during occupied Yes No N/A
hours (cven when room thermostat 18 SatisTied) ... erieeiveeceeiieevers e 4a O Q4

NOTE: If fan shuts off when the thermostat is satisfied, adjust control cvcle as necessary to
ensure sufficient outdoor air supply.

4. AIR DISTRIBUTION

ACTIVITY 17: AIR DISTRIBUTION
4a. Ensured that supply and return air pathways in the existing ventilation system

PEtfOrm as TEQUITE ...c.eoieeeirireiitceei ettt et nen e M4 0O 4
4b. Ensured that passive gravity relief ventilation systems and transfer grilles
between rooms and corridors are functioning ...........cc.oeeevvveeerevecenseeveesnene ¥4 Qa Q

NOTE: If ventilation system is closed or blocked to meet current fire codes, consult with a
professional engineer for remedies.

4c. Made sure every occupied space has supply of outdoor air (mechanical
system or operable Windows) .........cccocieiiiinnne s Q0 Q

4d. Ensured that supply and return vents are open and unblocked JUUURRPOONY V- I B I |

NOTE: If outlets have been blocked intentionally to correct drafis or discomfort, investigate
and correct the cause of the discomfort and reopen the vents.

4e. Modified the HVAC system to supply outside air to areas without an outdoor

air supply ... S S e e N e . O A
4f. Modified ex1stmg HVAC systems to mcorporate any room or zone layout
and population ChANZES ........ccccviiiiiiiiiecrieiee e it es et a o«

4g. Moved all barriers (for example, room dividers, large free-standing
blackboards or displays, bookshelves) that could block movement of

air in the room, especially those blocking air Vents ........co.c.oovevevicueceveeennee. 4 O Q
4h. Ensured that unit ventilators are quiet enough to accommodate classroom

ACTIVITIES wispssenisiusmess wvbsassmsistin s i e B o o s P A ba Qa d
4i. Ensured that classrooms are free of uncomfortable drafts produced by air

from supply terminals .........ccoooiiiiiiciecce i D O

ACTIVITY 18: PRESSURIZATION IN BUILDINGS

NOTE: To prevent infiltration of outdoor pollutants, the ventilation system is designed to
maintain positive pressurization in the building. Therefore, ensure that the system, including
any exhaust fans, is operating on the “occupied” cycle when doing this activity.

4j. Ensured that air flows out of the building (using chemical smoke) through
windows, doors, or other cracks and holes in exterior wall (for example,
floor joints, PIPE OPENINEZS) v-viverieriiaiirisiveeriiesaresissseseieesietimeseemensieeeiriee. 3 A &

5. EXHAUST SYSTEMS

ACTIVITY 19: EXHAUST FAN OPERATION
5a. Checked (using chemical smoke) that air flows into exhaust fan grille(s)

If fans are running but air is not flowing toward the exhaust intake, check for the following:
« Inoperable dampers
» Obstructed, leaky, or disconnected ductwork
» Undersized or improperly installed fan
* Broken fan belt

4 of 5




5. EXHAUST SYSTEMS (continued)
ACTIVITY 20: EXHAUST AIRFLOW

NOTE: Prevent migration of indoor contaminants from areas such as bathrooms, kitchens,
and labs by keeping them under negative pressure (as compared to surrounding spaces).

5b. Checked (using chemical smoke) that air is drawn into the room from Yes No N/A
AAJACENE SPACES ..vvvrverereernenienenerese v i TS s b b sms i e s AL O o Q

Stand outside the room with the door slightly open yhile checking airflow high and low in
the door opening (see “How to Measure Airflow”).

5c. Ensured that air is flowing toward the exhaust intake ..........ccc.cceoovevvrinneennnen. 4 O Q

ACTIVITY 21: EXHAUST DUCTWORK

5d. Checked that the exhaust ductwork downstream of the exhaust fan (which is
under positive pressure) is sealed and in good condition ......c.oceeeverreceeervereennn 4 QO Q4

6. QUANTITY OF OUTDOOR AIR
ACTIVITY 22: OUTDOOR AIR MEASUREMENTS AND CALCULATIONS
NOTE: Refer to “How to Measure Airflow” for techniques.

6a. Measured the quantity of outdoor air supplied (22a) to each ventilation

CLUUTE st e S S e U s e O e e e g a o
6b. Calculated the number of occupants served (22b) by the ventilation unit

under consideration ...t . D @
6c. Divided outdoor air supply (22a) by the number of occupants (22b) to

determine the existing quantity of outdoor air supply per person (22c) ......... g a o

ACTIVITY 23: ACCEPTABLE LEVELS OF OUTDOOR AIR QUANTITIES
6d. Compared the existing outdoor air per person (22c¢) to the recommended

levels in Table .ot . 3
6e. Corrected problems with ventilation units that supplied inadequate

quantities of outdoor air to ensure that outdoor air quantities (22¢) meet

the recommended levels in Table 1

NOTES . : : . : .
We will look into the air measurement calculations (6) in the coming months.
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Instructions

. Read the IAQ
Backgrounder and
the Background
Information for
this checklist.

. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

. Complete the
Checklist.

+ Check the “yes,”
“no,” or
“not applicable”
box beside each
item, (A “no”
response requires
further attention.)

= Make comments
in the “Notes”
section as
necessary.

. Return the checklist
portion of this
document to the

Renovation and Repairs Checklist |

Name: _I1homas Richardson

School: Canton Intermediate School
Room or Area: E_ntire Building _ Date Completed: 05/14/2024

1. GENERAL ACTIVITIES
PRE-RENOVATION

Yes No N/A

la. Notified staff, students, and parents of impending renovations and repuirs...6d QO Q
Ib. Consulted school’s asbestos (AHERA) survey, if available ...........cccceeeveeeee.. M 4 Q
Tc. Tested original paint for lead before removing 1t ..o ua o o
1d. Consulted an asbestos professional before starting projects that may

diSturb aSbestos w.oorueveeceierreeen e ettt e ch et erete M4 O O
le. Planned isolation strategy (from pollutants generated during renovations

and repairs) for:

o Students and Saff ..o e a o

* Non-work areas of building (I

* Ventilation SYSTEM ....iiiiiriiiiiiceeiecse sttt bbbt 1
If. Arranged for increased housekeeping during renovations and repairs ........... M 4 U
1g. Selected products and materials with minimal off-gassing .......c.....ccceeeeeeen.. M O Q4
lh. Included TAQ-related specifications in construction COntracts .........ccvcevevuenas 4 O Q
1i. Evaluated work area for signs of mold before starting renovations

OF TEPAITS 1vtusemvetuesonensne siionssie o ohsbosnsn b3 o a4 08 S S 555 M O Q0
1j.  Scheduled pollutant-producing activities during unoccupied periods ............ 4 O U
RENOVATTON
Tk. Updated school occupants and parents on progress of longer projects .......... a o v
1. Avoided exposure to mold and bacteria (for example, with protective

clothing or cloSc-0ut ProCCdUICS) .. e iuireurrcerineeerrerieereesersenessasesseasseseesasnenes 4 O 04
Im. Determined that housekeeping activities are sufficient to control dirt

AN QUSE v ceeeeeines ettt et M O U
In. Verified that work met contract specifications ...........c..cccovcimvieiisireisesniresion: M4 O 4
CLOSE-OUT
lo. Allowed time for off-gassing before space is occupied .....oovevvvveverrecireceennnn. b4 O Q4
Ip. Cleaned surfaces with wet-wiping and vacuuming (high efficiency

vacuuming for fine or potentially toxic dusts such as lead, asbestos,

OT NN ) somsums i s s s e s L S T s M4 4 4
1q. Clcancd building system components as Needed ...oeeviviiiiiivinieinsiessesseeseenns M O Q
Ir.  Changed ventilation system fIIers ......cooivvicreiiineciireccriet et M 4 U
1s. Balanced and tested HVAC system (if the HVAC systems or

rooms served by it were Modified) ..o a o o
1t. Followed EPA National Emission Standards for Hazardous Air Pollutants

rules for disposal of materials that contained asbestos .........cocuicvereiieniinann M O U



2. PAINTING T I T T ITIRTTT

)
)
PRE-RENOVATION Yes No N/A >
2a. Confirmed that the painted surface is lead-frec ..o, M QO u 4
2b. Selected a low-VOC emitting paint that is free of lead, mercury, and y
formaldehyde ssimnnmsmeniimn i S B i b4 O Q v
2c. Scheduled painting during unoccupied periods ... ..ooereerrinressaressesisesesieres ¥ Q4 Q :
RENOVATION ¢
2d. Minimized occupant exposurc to odors and contaminants ...............ccccce.vee.. Q o o !
2e. Used exhaust and supply ventilation to sweep fumes out of building ............ ua Qo B "
2f. Blocked ventilation return OpPenings........ccovciriicrciiereseeree e eeeeeveeievseeeeenanan a a
2g. Used proper storage and disposal practices for paints, solvents,
AN SUPPLIES ..ttt u u o«
CLOSE-OUT
2h. Allowed paint odors to dissipate before occupants returned .......covevivveeivvennns a o o
2i. Used supply and exhaust fans to sweep fumes out of the building................. O Qo
2j. Used appropriate storage and disposal practices for paints, solvents,
and clean-up mMaterials ...t e e g a @
2k. Disposcd of old paints containing lcad or mercury appropriately .................. o

3. FLOORING

PRE-RENOVATION
3a. Ensured that flooring is free of asbestos fibers ............cocooveveiviiciciceee,
3b. Selected low-emitting adhesives and flooring materials
3c. Obtained information about product constituents and emissions
3d. Avoided installing carpet ncar water SOUrces ....ovvverrereenenn, e a
3c. Scheduled installation during unoccupied periods ..o eivccenesicse v a
3f. Aired out (off-gassed) new products before installation ...........cccovveiviriiiinnin u
RENOVATION

3g. Followed manufacturers’ recommendations for ventilating the work area .....Q
3h. Avoided recirculating air from the installation area

O
COOO0DOD

O
oo

3i.  Sealed return air grilles, opened doorways, and used exhaust fans to
remove airborne contaminants

3j.  Vacuumed old carpet (before removal)
3k. Vacuumed subfloor surfaces (after carpet removal) ......ccoeeivereereniiiinineens u

31. Sealed joints of hard surfaces and/or entire surface of porous flooring
installed NEAr WALEE SOUITES .....veveuierireeeeeeee ettt ea st vesene st be s s orer s a a
CLOSE-OUT

3m. Vacuumed new flooring after installation

U
00O
E B SBC8 BB CREELHE

3n. Followed manufacturers’ recommendations for ventilating the work area
space (typical recommendation: allow maximum outdoor air into work
area for 72 hours after installation)

O
m
S

4. ROOFING
PRE-RENOVATION

4a. Scheduled pollutant-producing activities during unoccupied periods
RENOVATION
4b. Placed “hot pots” of tar away from outdoor air intakes .........covvveveiininviinenns o u o
4c. Modificd ventilation to avoid introducing odors and contaminants into

building (for example, closed rooftop ventilation units in vicinity of work

area and instructed staff and students to keep doors and windows closed)..d QO ™
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Instructions

1. Read the /AQ
Backgrounder and
the Background
Information for
this checklist.

2. Keep the
Background
Information and
make a copy of
the checklist for
future reference.

3. Complete the
Checklist.

| * Check the “yes,”
“no,” or

“not applicable”
box beside each
item. (A “no”
response
requires further
attention.)

* Make comments
in the “Notes”
section as
necessary.

4. Return the checklist |
portion of this
document to the
IAQ Coordinator.

Walkthrough Inspection Checklist

WThomas Richardson

School: Canton Intermediate School
Room or Area: _ENtIre Building Date Completed: 05/14/2024

' Signature: %W /@Wﬁ}b

1. GROUND LEVEL

Yes No N/A

la. Ensured that ventilation units operate properly ... a a
Ib. Ensured there are no obstructions blocking air intakes...........cccceveicirirrvennnn. a a
lc. Checked for nests and droppings near outdoor air intakes a a
1d. Determined that dumpsters are located away from doors, windows, and

OULAOOT RIT INEAKES womumasssosssnsssmmmsnsinsvesiiarssissvessssi o s ke st st iies M4 a d
le. Checked potential sources of air contaminants near the building

(chimneys, stacks, industrial plants, exhaust from nearby buildings) .........dd Q Q
1f. Ensured that vehicles avoid idling near outdoor air intakes ..........c.ccoceeeveene. 4a 4 Q
lg. Minimized pesticide application ............. ... O 04
lh. Ensured that there is proper dramage away from the bulldmg (mcludmg

roof downspouts) ........cccccenciennn, e dd QA
1i. Ensured that sprmklers spray away from the bulldmg and outdoor

BIT TTIEAKES .oeeticresic e reesesesanses e s e se s s e e sseseresesas b psemen et seasemsbensnnes b QO QO
1j. Ensured that walk-off mats are used at exterior entrances and that

they are cleaned reGUIATTY -....ooo oot 4 4a 4
2. ROOF

While on the roof, consider inspecting the HVAC units (use the Ventilation Checklist).

2a. Ensured that the roof is in good condition ........cccveeeiiecieciiiiiiieiecieenn, M4 Q4 O
2b. Checked for evidence of water pOnding ......ccevvevcvieeeverceecicmreereee e sreaeeresenns b 4O 4
2c. Checked that ventilation units operate properly (air flows in) ....c.ccoocveecinene. M4 4O Q4
2d. Ensured that exhaust fans operate properly (air flows out).....cccocvciivier. @ 0 0
2¢. Ensurcd that air intakes remain open, even at minimum sctting .................... b4 Q4 Q
2f. Checked for nests and droppings ncar outdoor air intakes ........oovveeeevecsvenenn b4 4 a
2g. Ensured that air from plumbing stacks and exhaust outlets flows away

from outdoOr AT INTAKES ....eecereeceeseeeie ettt 4 O 4
3. ATTIC
3a. Checked for evidence of roof and plumbing leaks ..........ccoooiiiiiiiin b4 Q u
3b. Checked for birds and animal NESS .........ccceevuriieieierrinsssensiiss e 8 A O
4. GENERAL CONSIDERATIONS
4a. Ensurcd that temperaturc and humidity arc maintained within

ACCEPLADIE TANBES «..eeeiiieeeiitecei ettt s e e eass e e n et eeaeaents 4 0O Q4
4b. Ensured that no obstructions exist in supply and exhaust vents ................c.... b Q a4
4c. Checked for 0dors ..o ba O a
4d. Checked for signs of mold and mildew growth .............................................. a Qa Q



4. GENERAL CONSIDERATIONS (continued)

Yes No N/A
de. Checked for signs of water damage ...........coeeveecieirisiiesiasiesescei s cisens 4 Q Q
4f. Checked for evidence of pests and obvious food sources .......c.ccceevrvririerennnn 4 O 0
4g. Noted and reviewed all concerns from school occupants ...........cccoccveeeinene.. 4 4 Q

5. BATHROOMS AND GENERAL PLUMBING

5a. Ensured that bathrooms and restrooms have operating exhaust fans ............ a 0 QA
5b. Ensured proper drain trap maintenance:

\
1
|
\
|
\
L]
.

Water is poured down floor drains once per week (approx. 1 quart of water) d O QO

Water is poured into sinks at least once per week (about 2 cups of water) ....d QO Q

Toilcts are flushed at lcast once per Week ......covvvieiciicciivsnssessieeeeen - Q0 04
6. MAINTENANCE SUPPLIES
6a. Ensured that chemicals are used only with adequate ventilation and when

building iS UNOCCUPTEA ...vuriverescrereerie ittt s st seemen s ¥ Qa Q
6b. Ensured that vents in chemical and trash storage areas are operating

PTOPETLY ettt stestietestt bbbt s es s s erae s e s ases s e ene s semeensenenne s snnssesaeemssssrenssaes b QO Q
6¢. Ensured that portable fuel containers are properly closed .........cccocoveenrnnnnne. M QO Q4
6d. Ensured that power equipment, like snowblowers and lawn mowers, have

been serviced and maintained according to manufacturers’ guidelines.......... 4 Qa 4
7. COMBUSTION APPLIANCES
7a. Checked for combustion gas and fuel 0dors ..........cccroveveecresreereeceeereeeeiess e, 4 O 4
7b. Ensured that combustion appliances have flues or exhaust hoods................... v a
Tc. Checked for leaks, disconnections, and deterioTation ...........cc.ccoveeeervereeeeennnn.. 4 Qa Q4
7d. Ensured there is no soot on inside or outside of flue components.................. 4 Qa 4
8. OTHER
8a. Checked for peeling and flaking paint (if the bulldmg was built before

1980, this could be a lead hazard) ... e AT P R R o PO v [ I S |
8b. Determined date of 1ast 12AOMN tESt..vriemererireeeresrieeseesieaeaen e cemensieens M4 4 Q4

NOTES  Noted discoloration in several rooms. Painted in the summer and will monitor if they come back.
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A

Instructions 1. OFFICIAL POLICY STATEMENT
Yes No N/A
1. Read the IAQ , . . .
Backarounder and la. Developed or located the school’s official policy statement for integrated
grou | est management (TPM) ... s - 3 2
the Background P &
Information for
this checklist. 2. DESIGNATING PEST MANAGEMENT ROLES

2. Keep the 2a. Assigned and trained a qualified person to be the pest manager..........c......... M 4 21
Backgrognd 2b. Involved decision makers in the IPM program ............oceeeeeeeeeieeeneasninianens b4 0O Q
Information and 2c. Educated students and staff (the occupants of the building) about IPM
make a copy of and asked them to keep their areas clean and free of clutter .............ccooceu.e... ¥ QO 2
the checklist for 2d. Encouraged parents to learn about IPM practices and implement them
future reference. B DIOTIIE yissimnassimsismuns smsomes i siorss s s s s 4 g A B a 9a 2

3. Complete the 2e. Developed a program to educate and train all IPM participants..............c...... d |
Checklist. 2f. Included language about IPM into contracts with pest management
o Check the uyeS'" professiona]s R S S R R e i e R S e e ] |

“no,” or
“not applicable” 3. SETTING PEST MANAGEMENT OBJECTIVES
box beside each ) . oy
item. (A “no” 3a. Set appropriate pest management objectives for schoql bu11d1.ngs (such as
response preventing pests frgm mtf:rfering witl? st.udents’ learning environment
requires further and preserving the integrity of the building structure) ..o, @0 3
attention.) 3b. Set appropriate pest management objectives for school grounds (such a
providing safe playing areas and the best athletic surfaces possible) ............. M 0O 21
* Make comments
In the "Notes 4. INSPECTING, IDENTIFYING, AND MONITORING
necessary. 4a. Inspected all buildings and grounds for pest evidence, entry points,

4. Return the checklist food, water, and harborage SItES ....ccoviieeiivieieeeteee e 4 Od 2
portion of this 4b. Identificd potential pest habitats in buildings and grounds ..........ccccveveveene. M O 2
document to the 4c. Pinpointed the source of any current pest problems ........c.covvcvivicveeiivieniinn. 4 O J
IAQ Coordinator. 4d. Monitored to determine the extent of pest problems and to estimate pest

populationsussa iR ke a3 3
4e. Developed plans to modify habitat (for example, exclusion, repair, and

sanitation efforts) to prevent or resolve any pest problems ..........cccccveeevenenee. b4 Qa 24
4f. Established a monitoring program that consists of routine inspections to

estimate pest population levels and identify evidence of pests and

potential habitat ........oocoiieeiiiiii e et 4 Q 2



5. SETTING ACTION THRESHOLDS

5a. Evaluated all available data obtained through inspecting, identifying, Yes No N/A
ANA MONTTOTING .iiiieiiiiine i s ss e ss e e bbb e s en s e e sbese et e b enanes 4 Q Q

5b. Determined how many pests the school buildings, grounds, and
occupants can tolerate

5c. Set action thresholds

6. PREVENTIVE STRATEGIES
INDOOR SITES

6a. Implemented appropriate strategies to prevent pests from inhabiting the following areas:

¢ ENLryWAYS ......... oo i s i i Giisnmsiniveinsinsrmnneere M 0 3
® ClASSTOOMS ..cvuveeiiveirreseesiseresersesreseanssesesssaesessenssesesaesenssssasasese seesesens v 4 4 Q
® GYMNASTUINS i siiiiieee it eemrsns s smmsessmessessessessessssssasnsssremcensenreenes M U
* LOCKET TOOIMS .. issivisiiimemisisimivmmsiismsmm i smesiaveins e bidebidasvanbossnas sbiosinii b Qa O
o OfFiCes oot it L s L R e e s v I R |
@ StAff LOUNZES ..ooveioeeci ettt s 4 Qa Q
® BANTOOITIS <.eeeviiereeritete ettt ettt m e ees e eeeses e enenenasanan 4 41 Q
* Food preparation and SErViNg areas .....c.ccocevsriomuiusioressrsiesissssiseiesasnns 4 O Q0
* Rooms with extensive plumbing ... v Qa Q
® MAINEENATICE AIEAS .....eeoueieeiieieieiietii et etes e aee bbbt bens e n et ae e ebennas a 4 a
® OLHET ot ss st es st es et ss s st ket eeem et e et mem e e e e a o o
OUTDOOR SITES

6b. Implemented appropriate strategies to prevent pests from inhabiting the following arcas:

» Areas with ornamental shrubs and trees

* Playgrounds wiisnimsasimnsrsnmavnmmnnunmnnad QO
® Parking IotS .....veviecieerieeticiieresie st emne s es et easae s eneneaesene s kq 4 a
* Lawns and athletic fieldS....oo e 4 Q Q
» Teaching gardens or greenhouses .........ocoovecciverciivcsiniiceie e - A 3
* L0AdING AOCKS woveueireereeiie s s ere s s bess et s bt resses et st Q o o
® DUMPSIETS .ottt ettt bt et e e e e seevsssssa e s e s e nnne 4 O Q0

a aQ

a o

7. PESTICIDE USE AND STORAGE

7a. Explored alternative pest management methods before concluding that
PESHICIAES WETE NECESSATY ...vveeerviiiiiersieiseseiscsaeseese e sssseese s eseae e smssesenns 1 Q Q

7b. Ensured that pest management professionals integrate [PM into their

pest Management MEthOWS ...........ooviueueeieriee et cecveee et e oee et asin ba 4 Q
7c. Identified the least toxic, target-specific chemical (or pesticide

formulation) that is the most effective to address the pest problem,

preferably as baitsand granules ......cooeecveerieceieceieiiiiiiieee . Q0 0
7d. Reviewed and followed all label instructions on pesticides and learned

how to properly apply and handle these chemicals ........cooveiiciiiiiniisinnnes b a4 Q
7e. Used spot-trcatment (or bait, crack, and crevice applications) to apply

pesticides whenever possible and only treated the obviously infested

PIANES 1N T BICA ..ot re s s s e 4 O QA
7f. Used protective clothing or equipment when applying pesticides.................. 4 4d 4y

7g. Placed all pesticides in tamper-resistant bait boxes or locations that are
inaccessible to children and non-target species.....cccovvvciiiivcciinice @ @ 0

4
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7. PESTICIDE USE AND STORAGE (cont.)

-

: ‘: 7h. Locked or fastened lids of all bait boxes and placed bait away from the Yes No N/A
: 4 runway of the boxX ...cceccienniieniniennnnn. e S S @ QO QO
q d 7i. Applicd pesticides when occupants were not present or in arcas where
:? | 48 they would not be exposed to the chemicals ..........ccoceoeieiiiiiiiieeen, M4 QO Q4
:; N 7j. Ensured that school occupants (students and staff) are notified of
12 g: upcoming pesticide applications through posted notices and/or letters.......... 4 4 0
:4 ‘Sb 7k. Ensured that parents are notified of upcoming pesticide applications
4 through TeHETS ... e sressieseeeee M D O

71. Kept copies of current pesticide labels and information on pesticides

easily accessible ..o, .4 QO 0

Tm. Stored pesticides off site or in areas that are locked and accessible only to
designated PErSONMEL.......c.ocvciiveiicriiirieeieeee e tes s esnes s sseeeemebesnsenas M QO 4
n. Ensured that storage arcas arc adequatcly ventilated and are located away
from areas prone to flooding or where spills or leaks may contaminate

the CNVITONMENL 1...ciiiiiiiiniiciearcer s sseraenrsssssesserasrassssssessensesssssnsnrseseeeenes M A O
7o0. Ensured that flammable liquids are stored away from ignition sources ......... M4 O 0O
Tp. Ensured that pesticides are stored in their original containers and all lids

are SeCUrely Tastened .......cooiuvueiriee e 4 O Q0O
7q. Ensured that air in the storage space cannot mix with the air in the central

VENTALION SYSIEM ..ottt st snnens 4 QO A
8. EVALUATING RESULTS AND RECORD KEEPING
8a. Ensured that accurate, up-to-date records of TPM practices and a pest

management log for each property are kept ........coocciviriiniiinn, P U b QO Q
8b. Ensurcd that pesticide records necessary to mect all statc, local, and school

board requirements are mMaintained ..o M4 Qa G
8c. Ensured that each log book contains the following items:

* Copy of the pest management plan .......c.ocoeeeieeinreeieserniesiese e ees M4 O 0O

* Service schedules for maintenance of buildings and grounds............c........ b4 4 Q0O

* Current EPA-registered [abels .......cocovvvevivveneiireieics i BT v I W B |

* Current Material Safety Data Sheets (MSDS) for each pesticide project....dd Q Q

* Pest surveillance data Sheets ... seeesreeerierreenea - 0 0

» Diagram noting the location of pest activity, traps, and bait stations............ M4 QO QO

NOTES



